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ACCREDITATION STATUS

Texas College is accredited by the Southern Association of Colleges and Schools Commission on Colleges
(SACSCOC) to award the Associate of Arts, Bachelor of Arts and Bachelor of Science degrees. Texas
College also may offer credentials such as certificates and diplomas at approved degree levels. Questions
about the accreditation of Texas College may be directed in writing to the Southern Association of Colleges
and Schools Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097, by calling (404)
679-4500, or by using information available on SACSCOC’s website (WWW.Sacscoc.org).

Texas College is accredited by the Teacher Education Agency (TEA)
Texas Education Agency, 1701 N. Congress Avenue, Austin, Texas, 78701, (512) 463-9734

AGENCY APPROVALS

Texas College is listed with and approved by the Texas Education Agency and the Texas Higher Education
Coordinating Board to offer select licensure programs for teacher certification.

Texas College is approved for the training of veterans as prescribed by the Veterans Administration Office.
Texas College is approved by the Texas Workforce Commission as a training site.
AUTHORIZATION

Texas College is authorized by the U.S. Immigrations and Customs Enforcement (ICE) Agency to admit
non-immigrant international students.

INSTITUTIONAL MEMBERSHIPS

Texas College is a member institution of the following organizations:

» Alpha Chi National College Honor Society + National Association of Independent
«  American Association of Collegiate Colleges and Universities
Registrars and Admissions Officers » National Association of Intercollegiate
»  American Library Association Athletics
» Association of Governing Boards » The National Association of HBCU Title IlI
»  Council for Higher Education Accreditation Administrators
»  Council of Independent Colleges » National Society of Leadership and Success
» The HESS Consortium - The Higher * Red River Athletic Conference
Education Systems and Services Consortium » Sooner Athletic Conference
» HBCU Library Alliance »  Southwestern Association of Financial Aid
» Independent Colleges and Universities of Administrators
Texas » Southern Association of Colleges and
» National Association of Colleges and University Business Officers
University Business Officers » Texas Association of Developing Colleges
» National Association of Deans, Registrars, + Texas Association of Student Financial Aid
and Admissions Officers Administrators
» National Association for Equal Opportunity » Texas Higher Education Business Officers
in Higher Education * United Negro College Fund

« National Association of Financial Aid
Administrators


http://www.sacscoc.org/

DISCLAIMER NOTICE

The Texas College Catalog is an agreement between the student and the College. It contains information
about academic requirements, policies and regulations of the institution. Each student should become
familiar with its contents in order to prevent unnecessary difficulties, uncertainty and delays that will hinder
progress toward graduation. Although this catalog accurately reflects programs, policies and requirements
of the institution at the time of printing, the College reserves the right to correct errors that may have
occurred in the printing of this document. The College also reserves the right to withdraw courses at any
time, change fees, tuition, rules, calendars, curriculum, degree programs, degree requirements, graduation
procedures, or any other requirement without prior notice and as deemed necessary.

TITLE IX SEXUAL HARRASSMENT/SEXUAL ASSAULT POLICY

Texas College prohibits sexual harassment in any form by any member of the faculty, staff, or student body.
The College is committed to creating and maintaining an environment for all College personnel and students
that is free of harassment, forced sexual activity, or any other sexual communication or conduct that
interferes with performance in the classroom or the workplace. Persons found in violation of this policy
will be subject to disciplinary action which may include written warning, suspension, transfer, demotion,
dismissal, and/or arrest by local authorities.

NON-DISCLOSURE OF EDUCATIONAL RECORDS

Information protected by the Family Educational Rights and Privacy Act (FERPA) of 1974 may be made
available to persons with the written authorization of the student. Under FERPA, employees of the College
may be given access to student information based on having legitimate educational need.

For additional information regarding FERPA regulations, you may go the web address:
http://wwwz2.ed.gov/policy/gen/quid/fpco/ferpa/index.html; you may call 1-800-USA-LEARN (1-800-
872-5327) (voice); individuals who use TDD may call 1-800-437-0833; or you may write at the following
address:

Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue, SW Washington, D.C. 20202-8520

AMERICAN WITH DISABILITIES ACT (ADA)

Texas College provides equal opportunity to qualified disabled persons in accordance with the requirements
of the American with Disabilities Act (ADA). This Act ensures that individuals with current disabling
conditions are provided reasonable accommodations to enable them to enjoy the programs, activities,
services and employment opportunities offered by the College. Texas College adheres to this provision
once a student/employee self identifies. Students may contact the Office of Academic Affairs for
information/assistance; employees may contact the Office of Human Resources.


http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

NOTICE OF NON-DISCRIMINATION

Texas College does not discriminate in any employment practice, education program, or educational
activity on the basis of race, color, religion, national origin, sex, age, disability, sexual orientation or veteran
status. The Vice President of Academic Affairs has been designated to handle student inquiries regarding
non-discrimination policies and the Director of Human Resources has the responsibility for faculty-staff
concerns in this regard. Contact information is: Texas College, Attn: Vice President of Academic
Affairs/Compliance Officer, Office of Academic Affairs/Martin Hall, 2" floor, 2404 North Grand Avenue,
Tyler, Texas 75702, (903)593-8311 ext. 2342 office, (903) 526-4426 fax or Texas College, Attn: Director
of Human Resources, Martin Hall, 2" floor, 2404 North Grand Avenue, Tyler, Texas 75702, (903)593-
8311, ext. 2201 office, (903) 363-1828 fax.
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HISTORY OF THE COLLEGE

In the spring of 1894, Texas College was founded by a group of ministers affiliated with the Christian
Methodist Episcopal Church. The founding represented the start of the educational process for a group of
disenfranchised individuals in the area of East Texas, City of Tyler.

The Charter as originally issued July 1, 1907, indicates that the name of the corporation was established as
“Texas College.” The exclusive educational direction was to include the education of youths, male and
female, in all branches of a literary, scientific and classical education wherein [all] shall be taught theology,
normal training of teachers, music, commercial and industrial training, and agricultural and mechanical
sciences.

On June 12, 1909, the name of the college was changed from Texas College to Phillips University. The
noted change was associated with Bishop Henry Phillips, as a result of his leadership and educational
interests for mankind. The name change was short lived and reportedly lasted until actions for a name
reversal occurred in 1910 at the Third Annual Conference of the church. On May 1912 the College was
officially renamed Texas College.

The subsequent years of the College were spent with refinements and enhancements of the educational
enterprise. The Articles of Incorporation reflect such efforts with modifications and amendments during
periods 1909 to 1966.

The College today complies with its founding principles with the right to offer instruction in the areas of
Arts and Sciences, Humanities, Computational Sciences, Natural Sciences, Social Sciences and Education
with preparation of teachers and the provision of instructional supports, to those in pursuit of an education.

Note: Information provided by Secretary of State Charter- July 10, 1907; Amendment- July 24, 1909;
Amendment- March 14, 1918, Amendment-November 26, 1957; Statement —September 26, 1963; Statement
of Change of Registered Agent —August 15, 1966 and Amendment —August 19, 1966.

MISSION STATEMENT

Texas College is a Historically Black College founded in 1894, by the Colored Methodist Episcopal Church,
now the Christian Methodist Episcopal Church (CME). Our mission continues to embody the principles of
the Christian Methodist Episcopal Church. The College shall prepare students with competencies in critical
and creative thinking related to the knowledge, skills and abilities as defined in the areas of study using
different modalities of instruction. Additionally, the College shall provide an environment to inspire
intellectual, spiritual, ethical moral and social development, which empowers graduates to engage in life-
long learning, leadership, and service. (Restated and approved by the Board of Trustees, October 24, 2024).

CORE VALUES

To address the mission, the College incorporates the core values of:

Academic Excellence - Developing a culture of curiosity and creativity that will challenge the frontiers of
teaching/learning; stimulate research; raise the level of analytical reasoning and inquiry; and enable students

to acquire leadership, human relations, communication and technology skills.

Integrity - Instilling the pursuit of character, honesty and sincerity of purpose as the moral rubrics upon
which the behaviors of graduates and the College family are anchored.



Perseverance - Implanting diligence, enterprise and pride in the application of skills, knowledge and
abilities developed during the course of study at Texas College.

Social Responsibility - Promoting in the College community a conscious awareness that we are all stewards
of the resources entrusted to our care.

Tolerance - Emphasizing openness to divergent points of view, applying an eclectic approach to rational
and analytical thinking.

Community Service - Encouraging self-extension in service to others as the heart and soul of our
educational enterprise.

INSTITUTIONAL OUTCOMES

It is significantly important that the direction, scope and focus of the institution be shared and understood
with stakeholders of the College i.e., students, community of friends, faculty and staff, alumni and Board
of Trustees. For this purpose, Texas College has established four areas as the essential direction of
institutional outcomes. They include:

o Having students gain a command of the use of communicative skills, both written and verbal;
Teaching students to become critical thinkers in the use of content knowledge and beyond;

e Having students involved in service project and social responsibilities that assist in skill
development; and

e Providing students with the knowledge and experiential learning that will assist them in becoming
productive citizens, i.e., individuals who can assist with the development of others where they live
and work.

OPEN ADMISSION POLICY

Students entering the four-year baccalaureate degree program are expected to have a minimum cumulative
grade point average of 2.00 or its equivalent. Students with less than a 2.00 cumulative grade point average
at the time of admission will be directed to the association of arts program and must meet with the admission
committee or be advised by that committee through correspondence.

ADMISSION

Texas College is a liberal arts postsecondary institution that offers the Associate of Arts, Bachelor of Arts
and Bachelor of Science degrees. Texas College enrolls students with potential, desire and motivation to
further their educational development in keeping with the mission of the College. Students interested in
attending Texas College may apply online at www.texascollege.edu, or by requesting an application from:

Texas College

Office of Admission

2404 North Grand Avenue
Tyler, Texas 75702-2298

Applications for admission may be mailed to prospective students by calling (903) 593-8311, ext. 2297 or
(800) 306-6299.

Students seeking admission to Texas College may have the status of: full admission, provisional admission,


http://www.texascollege.edu/
http://www.texascollege.edu/

conditional admission or transient admission. The admission status for each is defined as follows:

Full Admission: A fully admitted student is an individual who has completed all requirements for admission
to the College. This includes a minimum grade point average of 2.0; a completed application for admission,
official transcripts received from all institutions previously attended including high school, if less than 12
college credits. Additionally, a Texas College medical form must be completed along with proof of
immunization and meningitis vaccination, if applicable.

Conditional Admission: Texas College has open admission with the expectation that students will enter with
a minimum 2.00 cumulative grade average from high school or other institutions previously attended.
However, students who apply with less than a 2.00 cumulative grade average and have other indicators that
suggest an academic risk, may be accepted on a conditional basis. The College may accept students in this
category, after a review by the Admission Committee. The student may have a prescriptive course of study
and/or may be directed to enroll in the two-year Associate of Arts (AA) degree program in General Studies.
After completion of the Associate of Arts program, students are encouraged to enroll into one of the
Baccalaureate degree programs.

Provisional Admission: Provisional admission may be granted when all documentation for full admission
have not been received from institutions previously attended, i.e. high school, college, university, etc.
Students admitted in the provisional status must submit all official documents (high school/GED transcript,
college/university transcripts) by the close of business on the 12th class day of the initial semester they are
enrolled. Students whose records are not received within the allotted time period will not be granted regular
admission.

Transient Admission: Applicants seeking to register for courses to be transferred to another college or
university in which they are regularly enrolled will be admitted as transient students. The transient student
may not be registered for more than two consecutive semesters. The transient student must complete a
formal application for admission and complete the regular registration process. Transient students are not
eligible to receive financial aid from Texas College.

ADMISSION REQUIREMENTS AND PROCEDURES

Admission Requirements for Entering Freshman: A student desiring to enter the freshman class must have
graduated high school or have successfully completed the General Educational Development (GED) Test,
with no prior attendance at a postsecondary institution following graduation. A student entering the
freshman class must have completed a minimum of 22 credits, adopted from Texas Education Agency
(TEA) minimum High School Program (HSP) of high school course of study. One high school unit is
equivalent to 36 weeks of class work in high school. The distribution of units should be as follows:

ENglish Language ArS........covieiieieceeic e ste e 4.0 credits
SOCIAl SCIBNCES.......veiee ittt ettt e st e e s st e e e s s e e e s sbbeeeeaas 3.0 credits
MAENEMALICS ... e 3.0 credits
R0 =] (o= T 3.0 credits
ACAEMIC EIBCHIVE. .. .vviiiieeiii ettt e 1.0 credit
070 0] 1o TR 0.5 credit
Physical EQUCALION ..o 1.0 credit
SPEECN ... e 0.5 credit
N AT, ottt e s e e s st e e s srae e e s it 1.0 credit
ElECHIVE COUISES...vviiiiitiiee ettt ettt e e e s e e e s eares 5.0 credits
Total 22.0 credits

A minimum overall grade point average (GPA) of 2.00 is required for students entering the freshman class.



Prospective students whose GPA is lower than 2.00 may be granted conditional admission after a review
of their records by the Admission Committee. If approved for admission, the student may enroll in the two-
year Associate of Arts (AA) degree program in General Studies. After completion of the Associate of Arts
program, students are encouraged to enroll into one of the Baccalaureate degree programs.

Each entering freshman student is required to submit the following credentials to be considered for
enrollment at Texas College. The items include: A completed application for admission; an official high
school transcript; and official transcript(s) from all colleges and/or universities previously attended through
dual enrollment.

In addition to the requirements outlined above, each entering freshman student may submit the Scholastic
Aptitude Test (SAT) or American College Test (ACT) scores. All entering freshman students (with less
than 12 credit hours) is required to take an institution approved assessment test prior to registration for the
purpose of determining correct placement in select core required courses.

Students who require improvement in basic skills will be referred to Student Support Services (SSS). SSS
provides remedial and academic support that assists with retention and development towards academic
enrichment. SSS offers assessments in writing and mathematics for determining where assistance may be
needed.

Admission Requirements for Homeschooled Students: Texas College acknowledges the academic pursuits
of students who are homeschooled. Homeschooled applicants are required to submit the following:

o A completed application for admission;

e A notarized copy of the official home-school transcript showing date of graduation with course
requirements that meet the State of Texas graduation requirements as approved by the Texas
Education Agency;

e An official GED certificate with score report (if applicable); and

¢ Home-schooled applicants may submit Scholastic Aptitude Test (SAT) or American College Test
(ACT) scores.

e Admission Requirements for Transfer Students. A transfer student is defined as a candidate for
admission who enrolls at Texas College after having attended, or completed course work at a
college or university.

Transfer students must submit the following information to be considered for admission. The information
includes:

o A completed application for admission;
Official high school/GED transcript (if less than 12 hours completed at another postsecondary
institution); and

o Official college/university transcript(s) from all institutions previously attended.

For admission consideration, transfer students must not be on academic suspension or expulsion at the time
of the request for admission. Additionally, transcripts from schools abroad must be accompanied by an

evaluation performed by a U.S. credentialing agency in order to determine credit transferability. Transcripts
and official records must be received by the Office of Admission, directly from the sending institution.

TRANSFER STUDENTS & CREDITS

Admission may be granted to a student who took courses equivalent to those at Texas College while



attending another college/university. The courses being transferred for credit toward a degree at Texas
College must have been completed at an accredited college and/or university. The transfer student applicant
also must complete the regular Application of Admission and meet the admission requirements at Texas
College, except that the transfer student must only attest to having graduated from high school or completed
the GED by indicating that on the application.

An exception, however, is that a student transferring with less than 12 hours must submit evidence of the
high school transcript or GED. Additionally, students on suspension from another college or university are
not eligible to register and will not be accepted.

Courses pursued on the two-year college level may not be credited toward upper level (junior and senior)
degree requirements. Academic work completed six or more years prior to enrollment may not be used to
satisfy major and/or minor degree requirements. In order to complete a degree program at Texas College,
a minimum of 25 percent of the semester credit hours required for degree completion must be earned
through instruction at Texas College.

Transfer Credit: The transfer student will generally have credits earned that may be considered at the time
of admission. Transfer credits may be accepted from regionally and nationally accredited colleges or
universities. All official transcripts from previously attended colleges or universities must be received
before an official evaluation is considered complete. Students who have completed post-secondary work
outside the United States are required to provide a commercial evaluation of all course work completed.
There is no assurance that any and all transfer credits are applicable or transferrable to the degree programs
at Texas College.

A complete transfer application for admission includes:

1. Application for Admission;

2. Application fee (non-refundable) in the form of a money order. Personal checks are not accepted.
Applicants may also make payment via debit/credit card on-line at
https://www.velocitypayment.com/client/capitalone/texascollege/index.htm; and

3. Official college transcript from ALL colleges/universities attended.

Additional requirements for admission include:

Medical examination (completed by a physician);
Proof of health insurance;

Copy of immunization records;

Copy of social security card; and

Proof of meningitis shot (or waiver).

arwnE

Undue delay of admission to the college may be prevented if the official transcript(s) and application for
admission are submitted at least 30 days prior to the opening of the session in which the student wishes to
enter. New and transfer students whose credentials have failed to reach the college by the 12" class day
may be administratively withdrawn. Transcripts and other supporting data will not be returned to the
applicant.

Advanced Placement Credit: Students from high schools with the Advanced Placement program may
contact the Office of the Registrar for evaluation of transferable credits that may be awarded as a result of
participation in the AP program. Credit will be awarded at Texas College for AP courses based on the final
official test scores. The following are acceptable test scores: three (3); four (4); or five (5).


https://www.velocitypayment.com/client/capitalone/texascollege/index.htm

Credit for Military Service: Veterans with at least one year of military service may qualify for prior learning
experiences. Veterans should submit official copies of service records for evaluation prior to enrolling. The
evaluation of military credits will be guided by the evaluation of academic credit prepared by the American
Council on Education (ACE).

Readmission to the College: Readmission to the College is required when a student has been inactive or
experienced a break in service for one or more semesters from the College. When this occurs, the student
must reapply for admission by completing an Application for Admission and submitting official transcripts
from all colleges or universities in which the student was enrolled while not enrolled at Texas College, if
applicable (grades and grade averages are not transferable). Students applying for readmission should note
that:

o A completed application for admission is required,;

e Official transcripts from all colleges or universities in which the student was enrolled while not
enrolled at Texas College, if applicable, are required. Transcripts must be received directly from
the sending institution;

e Provisions listed in the current College catalog at the time of reenrollment must be adhered to; and

e Any course substitutions transferred from another college/university may not be used to satisfy
degree requirements in a major or minor.

Admission of International Students: Texas College adheres to federal law when admitting non- immigrant
international students; this is applicable to full-time study only. An applicant for admission from a foreign
country must submit credentials to the Office of Admission prior to the semester in which the applicant
desires to attend. Credentials of international students are evaluated according to the general regulations
governing admission to Texas College.

International students must comply with all rules and regulations (federal laws) for non- immigrant students.
The items listed below are requirements to be met or submitted by prospective international students before
the Certificate of Eligibility (1-20) form is issued by Texas College. All prospective international students
must have the following:

e Anequivalent U.S. high school diploma or General Certificate of Education that has been evaluated
by the World Education Services (WES) or International Academic Credential Evaluators
Incorporated. Prospective students are responsible for the submission of transcripts for their official
evaluation;

o Official transcript from both high school and all colleges/universities previously attended:;

e Test of English as a Foreign Language (TOEFL) score. A score of 550 is required for the paper
exam or a score of 213 for the computer and Internet-based versions;

o A medical examination report completed by a licensed physician. This must be submitted in
accordance with the U.S. Department of Health requirements; and

e Anotarized letter of financial support and advanced payment of all tuition and fees for the academic
year of entry.

Students will receive the 1-20 form required to obtain an F-1 Visa once full admission has been determined
and payment has been made for the academic year to the Office of Business and Finance.

Admission of International Transfer Students from U.S. Institutions: International students who have been
in attendance at a U.S. postsecondary institution(s) must submit the following:

o A completed application for admission;
o Official college/university transcript(s) from all institutions previously attended. Transcripts must



be received directly from the sending institution(s);

Transcripts from schools abroad accompanied by an evaluation performed by a U.S. credentialing
agency in order to determine credit transferability, if less than 12 hours are being transferred; and
A notarized letter of support/sponsorship and advance payment for the academic year tuition and

fees.

International Students must not be on academic suspension or expulsion at the time of the request for
transfer. The Texas College 1-20 will be issued once eligibility to transfer has been confirmed and payment

for tuition and fees has been made to the Office of Business and Finance.



BUSINESS AND FINANCE INFORMATION

The Office of Business and Finance serves to achieve the College’s mission through the efficient operation
and use of physical and human resources, while providing financial sound management of the College’s
financial resources. The functional areas of the Office of Business and finance exists to provide courteous,
customer-focused, cost-effective, professional and innovative services and leadership to students, faculty,
and other constituents of Texas College in a manner that warrants the highest degree of public confidence
in our integrity, efficiency and fairness.

COST OF ATTENDANCE POLICY

Texas College reserves the right to adjust College costs during the year, should conditions so warrant and
with timely notification(s) to students. Students whose accounts are not current with the Office of Business
and Finance and whose financial aid forms are incomplete, incorrect, or late may be denied any and all
College services. A student may not receive transcripts, grade reports, or other educational records until all
accounts with the College are satisfied.

Tuition and Required Fees: This consist of the annual cost of tuition, student fees, room and board, when
applicable and other charges for the upcoming year Tuition and fees do not include amounts for books,
supplies, travel expenses, and other miscellaneous personal items. Students are expected to meet their
financial obligations. The College reserves the right to withhold services and accommodations, and/or place
students on financial hold if payments are not made as scheduled. Students may access a copy of their
statement at any time online through their school JICS account. Requests for transcripts will be honored if
they are (1) in writing, (2) contain the signature of the student or former student whose record is requested,
(3) cleared financially by the Business Office, including the Office of Financial Aid, and (4) transcript fee
payment is made. In accordance with new regulations issued by the Department of Education effective July
1, 2024, for those students who receive federal financial aid, the College will release transcripts to the extent
of the enrollment periods in which the student has fully satisfied any bills and indebtedness owed the
College while receiving such financial aid. For example, if a student receiving financial aid has completed
50 credits of classes and seeks a transcript while owing a balance of $500.00 for a semester in which the
student has completed six credits, the College will release a transcript with the forty-four credits completed
and paid for. For any additional information, students may contact the Department of Education,
Certification Procedures, at (202) 987-0378.

Payments to Texas College for tuition and fees should be made by certified or cashier’s checks, drafts,
money orders, or credit/debit cards. On-line credit/debit card payments can be made at
https://www.velocitypayment.com/client/capitalone/texascollege/index.htm.Texas College does not accept
personal checks. Cash should not be mailed to the College. Texas College disclaims any liability for cash
(currency) that is sent through the mail. Payments should be sent to:

Texas College

Office of Business and Finance
2404 North Grand Avenue
Tyler, Texas 75702.


https://www.velocitypayment.com/client/capitalone/texascollege/index.htm
https://www.velocitypayment.com/client/capitalone/texascollege/index.htm

SCHEDULE OF TUITION & FEES

SCHEDULE OF TUITION & FEES

Per Semester Off Campus On-Campus
Tuition (12-18 credit hours) $4,104 $4,104
Room (in residence hall) $2,100
Board $1,900
Student Fees $900 $900

Total (12-18 hours) $5,004 $9,004

ASSESSMENT FEE SCHEDULE

ASSESSMENT FEE SCHEDULE

Library Fee $50.00
Health Service Fee $200.00
Student Activity Fee $150.00
Student Facilities Fee $200.00
Student Technology Service Fee $300.00
Total $900.00
Additional Fees
Application Fee $20.00 per application
Drop/Add Fee $20.00 per schedule change
Late Enrollment Fee $75.00 per enrollment
Re-Admit Fee $25.00 per re-admit
. $30.00 annually or $20.00 per semester
Parking Fee Note: $20.00 Parking fee, per semester is only
applicable during Spring and Summer terms
Housing Fee (non-refundable) $300.00 per year
Registration Fee (non-refundable) $150.00 per year
Graduation Fee (non-refundable) $200.00 per year
Dual Degree Associate or Art $275.00 per year
Late Graduation Fee (hon-refundable) $50.00 per year
Total cost for one year for full-time student off campus | $10,008.00
Total cost for one year for full-time student on campus | $18,008.000

Library Fee: The cost of purchasing library materials, on-line information resources, and other services for
students.



Health Services Fee: The cost of providing medical services at the college's health service clinic.

Student Activity Fee: The cost of financing, constructing, operating, maintaining, and improving
recreational sports facilities and programs.

Student Facilities Fee: The cost of financing renovating, operating, maintaining, and improving campus
facilities.

Student Technology Fee: Student access to systems of instructional computing and information technology
services. It also includes new student ID (swipe) cards.

Graduation Fee: Students are required to pay a non- refundable graduation fee payable 30 days prior to
their scheduled Commencement date.

Financial Obligations: Students whose accounts are not current with the Business Office and students
whose financial aid forms are incomplete, incorrect, or late may be denied any and all College Services. A
student may not receive transcripts, grade reports, or other educational records until all accounts with the
College are satisfied.

Commuter Meal Cards: May be purchased directly from the Business Office.
OTHER NON-REFUNDABLE FEES
Room Reservation Fee: Room reservation fee in the form of a money order, made payable to Texas College

(if applicable) or applicants may make payment via debit/credit card online at
https://www.velocitypayment.com/client/capitalone/texascollege/index.htm

Re-admittance Fee: Students who have a break in service for one semester or longer may be assessed a re-
admittance fee.

Parking Fee: Covers the cost of parking on campus. Students who operate a vehicle on campus are required
to obtain a parking decal.

Late Registration Fee: Students who complete the registration process after the dates indicated for
registration on the Academic Calendar are assessed a late fee. The late registration fee is required at the
time of registration and/or may be billed to students account.

Overload Fee: A fee is assessed for each credit hour in excess of the normal load of 18 credit hours per
semester. Students must get prior approval from the Office of Academic Affairs to register for additional
classes over the permitted 18 hours.

Course Audit Fee: Those students enrolled as “auditors” of a class are charged an audit fee per course.
Audit fees are non-refundable.

CLEP Credit Fee: A course substitution fee for individuals who pass general education requisites by way
of the College Level Education Program (CLEP) tests.

Advanced Placement Program Fee: The Advanced Placement (AP) program is a cooperative educational
endeavor between secondary schools and colleges and universities administered by the College Board
Advanced Placement Program. High schools that participate in the program offer special AP courses,
followed by the AP examinations in early May. Texas College awards a minimum of three (3) credits to
students who earn a score of three (3) or higher on the AP examination. The course(s) credited and the
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number of credits offered will depend on the academic major not to exceed six hours, AP subject area, and
departmental recommendation. The College charges the regular per credit hour fee.

Transcript Fee: Each student is entitled to request an official transcript at the required fee.

Graduation Fee: Students are required to pay a non-refundable and non-transferrable graduation fee prior
to their scheduled commencement date.

Refund Policy: A refund is defined as financial aid and/or cash payments minus the amount retained by the
institution for the student's actual period of enrollment. Any student who withdraws from the institution
may be eligible for a refund of institutional charges, according to the published refund policy. However, a
student who received financial aid and withdraws from the institution may be required to refund all or a
portion of the financial aid awards to the appropriate financial aid programs.

The date of withdrawal for refund is established by the date on the official withdrawal form, unless
otherwise informed by the College’s administration. Listed below are the pro rata refund calculations that
will apply to all students. Tuition, fees, institutionally contracted room and board, and other school charges
are refunded as follows:

Up to and including the12th Class day: 90%
Within week 4: 70%
Within week 5: 60%
Within week 6: 50%
Within week 7: 40%

After week 7, zero percent (0%) of living expenses are prorated according to weeks of enroliment completed
in a 16-week semester. Half the academic year’s allowance for books and supplies is considered to be used
at the start of each term.

The effective date of withdrawal will be the date when the withdrawal is officially completed and recorded
in the Office of the Registrar. In order to receive a partial refund, the official withdrawal must be completed
and recorded in the Office of the Registrar on or before the 12th class day for the fall or spring terms. For
the summer term the withdrawal must be completed by the second day of the summer term.

If the College determines that a student did not begin the withdrawal process or otherwise notify the college
of the intent to withdraw, the college may determine the appropriate withdrawal date.

The College may use the student’s last date of attendance at an academically-related activity as the student’s
withdrawal date. The school must document that the activity is academically- related and document the
student’s attendance at the activity. Examples of academically-related activities include, but are not limited
to, an examination, a tutorial, computer-assisted instruction, academic counseling, or turning in a class
assignment.
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FINANCIAL AID

Texas College provides equal educational opportunities for all students, and the policy of equal opportunity
is fully implemented in all programs. All financial aid is administered by the Office of Financial Aid.

Students can apply for financial aid from a variety of sources to meet their educational expenses. This aid
is based on need/or merit. Students must meet the Satisfactory Academic Progress requirements in order to
receive federal financial aid. All financial aid applicants must be accepted for admissions by Texas College
before aid will be processed. All academic transcripts from previously attended colleges must be evaluated
by the Registrar’s Office before aid will be processed. Financial Aid will not be processed for students who
are not fully admitted to the college. Students who are transient are not eligible for aid. The goal of the
Office of Financial Aid is to provide financial assistance to students to assist them in meeting their
educational costs.

Eligibility Requirements: The student financial aid eligibility is determined by the Department of Education
regulations. In order to be eligible to receive federal financial aid, students must meet the following
requirements:

* BeaU.S. citizen or eligible non-citizen;

» Have avalid Social Security Number;

+ Be officially admitted to Texas College;

» Beenrolled in an eligible degree program;

* Not be in default of any federal funds or owe a refund/overpayment on a federal grant;

» Must maintain Satisfactory Academic Progress (SAP) in an eligible course of study in accordance
with the College’s guidelines.

The following deadlines are offered to assist in planning. They are:

Priority Deadlines for Federal Financial Aid (grants and loans)
o Fall: June 1
e Spring: October 1

Priority Deadlines for Scholarships
e Fall:June 1
e Spring: October 1

Application Process: All students interested in federal financial aid must file the Free Application for
Federal Student Aid (FAFSA). The form can be obtained through high school counselors, libraries, or any
college, university, or career school. Using Texas College school code: 003638 on-line at www.fafsa.gov.
Returning students can file a FAFSA Renewal Application if they filed a FAFSA last year.

Application if they filed a FAFSA last year. Students need to check with the Financial Aid Office for the
priority deadline date(s).

Types of Financial Aid: Texas College continuously reviews its financial aid program in an effort to assist
needy and worthy students with the rising costs of a college education. The College offers its students the
following types of financial assistance based on the institution’s eligibility to participate in the various
programs.
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GRANTS
Type: Federal Pell Grant
Eligibility: Undergraduate students demonstrating need by the Federal Pell Grant formula
How to apply:
1. Complete the Free Application for Federal Student Aid
2. Submit required documents to the financial aid office
Amount: Maximum award amount per year $ 7,395.00 for current 2024-2025 year.
Type: Federal Supplemental Educational Opportunity Grant (SEOG)
Eligibility: Undergraduate students whose need analysis exhibits excessive need
How to apply:
1. Complete the Free Application for Federal Student Aid
2. Submit required documents to the financial aid office
Amount: Varies, generally $4,000.00 per year
Type: Federal Work Study
Eligibility: Undergraduate students who have demonstrated financial need
How to apply:
1. Complete the Free Application for Federal Student Aid
2. Submit required documents to Financial Aid Office
3. Complete and submit Federal Work study contract to the Financial Aid Office
4. Attend Work Study orientation
Amount: Paid monthly at $13 an hour and no more than 20 hours per week.

Type: TEACH Grant

Eligibility: Teacher Education majors, Cumulative GPA of at least 3.25, be enrolled in a Teach Grant
eligible program

How to apply:

1. Complete the Free Application for Federal Student Aid

2. Submit required documents to the financial aid office

3. Complete TEACH Grant counseling

4. Complete and sign the TEACH Grant Agreement to Serve
Amount: $4,000.00 per year
Type: Texas Equalization Grant (TEG)

Eligibility: Texas Resident, show financial need, not receiving an athletic scholarship, register for selective
service or exempt from registration
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How to apply:
1. Complete the Free Application for Federal Student Aid

TEG Renewals:

1. Complete the Free Application for Federal Student Aid

2. Have an overall 2.5 GPA

3. 75% completion of attempted hours for the year and completion of 24 hours or the year
Amount: Varies, generally $5,810 per year
Type: Texas Work Study (TWS)

Eligibility: Texas residents, show financial need, register for the Selective Service or a signed statement for
exemption, enroll at least half-time, not a recipient of an athletic scholarship

How to apply:
1. Complete the Free Application for Federal Student Aid
2. Submit required documents to Financial Aid Office
3. Complete and submit Federal Work study contract to the Financial Aid Office
4. Attend Work Study orientation
Amount: Paid monthly at $13 an hour and no more than 20 hours per week.
LOANS
Type: Federal Direct Loans (Subsidized and Unsubsidized)
Eligibility: Need eligibility must be established by the College’s Financial Aid Office
How to apply:

1. Complete the Free Application for Federal Student Aid
2. Submit all required documents to the Financial Aid Office
3. Complete the Entrance Counseling, Financial Aid Awareness, and Master Promissory Note

Amount:
Dependent Students

Direct Loans Annual Loan Limit

e 1%year $ 5,500 (no more than $ 3,500 may be subsidized)
e 2" year $ 6,500 (no more than $ 4,500 may be subsidized)

Independent Students

Direct Loan Annual Loan Limit
e 1%year $9,500 (no more than $3,500 may be subsidized)
e 2"year $ 10,500 (no more than $ 4, 500 may be subsidized)
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Type: Federal Plus

Eligibility: Parent of dependent student

How to Apply:
1. Student completes Free Application for Federal Student Aid
2. Parent completes plus pre-approval process, via phone or internet
3. Contact the Financial Aid Office for more information

Amount: Parents of undergraduates may borrow up to the entire cost of attendance minus any other financial
aid received.

Type: College Access Loan (CAL)
Eligibility: Texas Resident, meeting SAP requirements, good credit standing

How to Apply:
1. You may apply online at www.hhloans.com

Amount: Students may borrow no less than $100.00 and up to the cost of attendance minus any other aid.
Type: Private Loans

Eligibility: Credit Based

How to Apply:
1. You may apply with EIm Select at https://www.elmselect.com/v4/school/469/program/1/program-
detail

Type: Institutional Scholarship and Grant Aid

Texas College seeks, acknowledges, and awards those students who demonstrate academic, musical,
athletic, or leadership promise. Students applying for and/or receiving institutional awards must complete
the application process for financial aid (file a Free Application for Federal Student Aid [FASFA]) and
submit all required documentation to the Office of Financial Aid.

The provisions of the institutional grant-in-aid are limited to the direct costs of attending the College; that
is, tuition and room and board. If other financial assistance (when combined with the institutional grant-in-
aid award) exceeds the direct costs, the institutional grant will be reduced accordingly. Students may receive
up to two institutional grant-in-aid awards unless authorized by the Scholarship Committee. Grant-in-aid
awards are not redeemable as cash, but are offered for the exclusive purpose of meeting student’s direct
educational costs.

CRITERIA FOR INSTITUTIONAL SCHOLARSHIPS AND GRANT-IN-AID
To be eligible for institutional grant-in-aid, the student must:
o Must complete a Free Application for Federal Student Aid (FASFA);

e Be afully admitted, full-time student enrolled in at least 12 semester hours each fall and spring
semester and reside on campus;
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e Maintain enrollment in at least twelve (12) semester hours during the entire semester to keep the
scholarship for the current semester;

e Maintain Satisfactory Academic Progress; and
Maintain a 2.3 GPA; and

e Cannot have had any disciplinary action taken or pending for conduct or judicial issues.

SATISFACTORY ACADEMIC PROGRESS POLICY

Satisfactory Academic Progress (SAP) is the term used to denote a student’s successful completion of
coursework toward a degree. Students who fall behind in their coursework or fail to achieve minimum
standards for a grade point average and completion of classes may lose their eligibility for all types of
federal and state aid (includes grants, work-study, Direct and Plus Loans).

SATISFACTORY ACADEMIC PROGRESS COMPONENTS
Annual Evaluation

Satisfactory Academic Progress evaluations will be completed at the end of each academic year and cannot
take place until final grades are posted. This review will determine eligibility for the upcoming summer,
fall and/or spring semester. Every student who applies for financial aid must be meeting Satisfactory
Academic Progress, regardless of whether they are a first-time applicant or have received financial aid in
the past. Any financial aid assistance offered for the year ahead is subject to cancellation if the minimum
standards of satisfactory academic progress were not met the prior year.

Incoming freshman and new transfer students will be considered for financial aid for one academic year
prior to the evaluation of Satisfactory Academic Progress. At the end of the first academic year of
attendance at Texas College, all students will be evaluated based on the standards of their academic level.
Students who transfer to Texas College will not be evaluated until they have completed two semesters.

HOW SAP IS REVIEWED
(There are three measures Qualitative, Quantitative, and Maximum Time Frame)

In calculating/reviewing SAP, credit hours and grades attempted towards the chosen major/program will be
considered. Grades included, but are not limited to: courses passed, courses failed, courses in which the
student withdraws, repeated courses, transfer/accepted courses, remedial coursework and courses for which
the student did not receive financial aid.

QUALITATIVE MEASURE (GPA)

QUALITATIVE MEASURE CUMULATIVE GRADE POINT AVERAGE TABLE

Cumulative Hours 46 Hours and
Attempted 1-15 Hours 16-30 Hours 31-45 Hours Above
Minimum Cumulative

Grade Point Average 1.50 1.70 1.90 2.00
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QUANTITATIVE MEASURE/PACE OF PROGRESSION

In calculating the quantitative measure, we measure the Pace of Progression in which the student is
progressing. The calculation is completed by dividing the total major/program credit hours earned by the
cumulative major/program hours attempted. (Example: total attempted credit hours for major/program= 43
and total credit earned hours = 24. As a result the calculation would be 24/43 =55%. The student only has
55% completion rate which does not meet SAP). SAP will be met if the student is achieving the appropriate
cumulative GPA (see cumulative grade point average table) and the Pace of Progression is equal to 67% or
higher and the student has not reached 150% maximum time frame allowed from their degree program (see
maximum hour table below).

As an example, the following table shows the minimum number of credits a student must complete with an
A, B, C, or D on a cumulative basis to be eligible for federal/state financial aid.

MAXIMUM HOURS TABLE

Attempted Hours Completed Hours Attempted Hours Completed Hours
1 1 11 8
2 2 12 8
3 2 13 9
4 3 14 10
5 4 16 11
6 4 17 12
7 4 18 12
8 6 19 13
9 6 20 14
10 7 21 14

Maximum Hours Allowed: The total attempted credit hours must not exceed 150% of the U.S. Department
of Education approved length of the student’s major/program. Students may receive federal student aid if
they have attempted below 150% of the maximum federal student aid credit hours approved in their
major/program. In order to determine the total numbers of credit hours approved for the program, multiply
the total numbers of program credit by 1.50. (Example: If the degree program requires/approved 120 credit
hours for the length of the program, multiply 120 credit hours x 1.50 = 180. The maximum allowable
attempted credit for the program in this example = 180 hours.) Credit hours attempted includes ALL credit
hours pursued, earned, dropped, and failed. All pursued, earned, dropped and failed credit hours are counted
as attempted credit hours even if the student did not receive financial aid.

Financial Aid Probation: (per regulations must be reviewed at the end of each semester). A student will be
placed on financial aid probation if there Satisfactory Academic Progress appeal is approved. During the
probationary period, a student remains eligible to receive financial aid funding. During the probationary
term, a student must maintain the required cumulative GPA and completion rate. Failure to attain the
required GPA and/or the rate of completion will result in the suspension of financial aid eligibility. If a
student does not attain the required GPA and/or completion rate but successfully follow the academic plan,
he/she may submit a subsequent appeal showing that he/she has met the terms of the academic plan.
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How to Submit Financial Aid Appeal: Students who do not meet Satisfactory Academic Progress (SAP)
standards may have the right to submit an appeal. The financial aid committee will respond in writing with
the results of the appeal and explain the requirements a student must meet to re-establish eligibility for
state/federal financial aid by the established deadline. Submitting an appeal does not guarantee the student
will regain financial aid eligibility.

Appeals will be reviewed by the Financial Aid Appeals Committee. The Committee will issue a decision in
writing to the student. If the appeal is approved, the student will be placed on Financial Aid Probation for
one term and will be expected to successfully complete the appropriate number of credits for their level of
enrollment and earn the appropriate GPA. At the end of the term, the student’s number of hours completed
and cumulative GPA will be sent to the Office of Financial Aid by the Office of the Registrar as proof of
SAP. If the student does not meet SAP standards by the end of the one semester, aid will be denied for future
terms until SAP standards are met.

If an appeal is denied, the student will be responsible for their own educational costs. After completing a
term, the student may submit another appeal and provide a transcript as supporting documentation. Then if
SAP standards are met, aid will be reinstated for future semesters. The completion of additional self-paid
semesters or filing an appeal does not guarantee regaining aid eligibility. A student MUST show academic
progress.

Students failing to meet the minimum SAP requirements with extenuating circumstances may submit a
Financial Aid Appeal with supporting documentation to the Financial Aid Appeals Committee.

Examples of extenuating circumstances are, but not limited to:

e Prolonged illness, medical conditions, or injury to student or immediate family member
e Death of an immediate family member
e Extenuating circumstances beyond the student’s control

Examples of Supporting Documentation are but not limited to

Physician’s letters and hospitals records (must include dates of illness and recovery time)
Death certificate or obituary

Court documents or police reports

Letters from a third party such as attorneys, professional counselors etc., on his/her letterhead

The student must provide the following in order to submit a Financial Aid Appeal:

e Complete the Financial Aid Appeal form.
e Submit a letter that includes the following:
1. Why the student failed to meet the SAP requirements (For example: personal illness)

2. What has changed in the student’s situation that will allow the student to demonstrate progress
by the next SAP evaluation (For example; recovered from illness)

3. What are the mitigating circumstances in which you are appealing based upon, along with
supporting documentation

If the Financial Aid Appeal is approved, and SAP requirements are attainable by the end of the semester.
The student will be placed on “Probation” and will be eligible for financial aid the corresponding semester.
SAP will be reviewed at the end of the semester of eligibility. If the student is not meeting SAP
requirements, the student is no longer eligible for state/federal aid. The student must attend Texas College
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for one semester at his/her own expense and meet all SAP requirements.

Students who do not meet Satisfactory Academic Progress (SAP) standards may have the right to submit
an appeal. The financial aid committee will respond in writing with the results of the appeal and explain
the requirements a student must meet to re-establish eligibility for state/federal financial aid by the
established deadline. Submitting an appeal does not guarantee the student will regain financial aid
eligibility.

Applying for Reinstatement: If a student fails to meet the SAP requirements and does not have mitigating
circumstances to appeal. The student may apply for reinstatement after completing the following
requirements:

e Enrolling in at least 6 credit hours of courses required for their degree program. Pay his/her tuition
and fees without the use of state/federal financial aid.

o Complete all attempted courses with at least a “C” or better. (Grades of W, I, D, orF, do not qualify
for re-instatement).

Once the student has met all three requirements, the student may submit an appeal form based on the
semester’s final grade report. All requests for reinstatement will be reviewed and a decision will be made
by the Financial Aid Appeals Committee.

Appeal without an Academic Plan: The Financial Aid Appeals Committee will determine if a student is
able to meet the Satisfactory Academic Progress requirements by the end of each semester. If it is
determine